Sponsored Projects Affiliate Employee Policy
Effective: March 21, 2007
Purpose:
· To accurately track employee effort commitments and contributions, and

· To establish policy for the involvement of affiliated University personnel on sponsored projects only. 

Policy:  Only UNMC employees may be budgeted and charged as personnel on UNMC sponsored projects.  Non-UNMC employees include staff or students of our affiliate institutions (e.g., UNL, UNO, UNK, and the Nebraska Medical Center).  Non-UNMC employees from UNL, UNO and UNK should be classified as subcontractors or consultants. For handling Nebraska Medical Center employees, please see procedures below.  
References
· OMB Circular A-21 
· Requires that employees report effort for each sponsored agreement for which employees are compensated by the institution (Section J.10.b.(2).(c).).
· Sponsored Programs Administration subcontracting procedures – see Sponsored Programs Administration (SPA) Web site at http://www.unmc.edu/dept/spa/index.cfm. 
· The Nebraska Medical Center – If an employee is from the Nebraska Medical Center, please follow the Nebraska Medical Center policy on Affiliate Agreements.   

Limiting personnel on sponsored programs to UNMC employees and documenting non-university employee participation through subcontracts or service agreements allows UNMC to meet its commitment to track the total effort of employees funded on sponsored projects.

Some exceptions to this policy may exist (e.g., work study students).  SPA will review any exceptions to this policy.  

Procedures
· List only UNMC employees in the “Personnel” section of the application and budget forms.
· List non-UNMC employees as consultants or subcontractors (except Nebraska Medical Center employees) and place them in the appropriate sections.
· If a Nebraska Medical Center employee, put salary expense in “other operating expenses” on the budget form.  The salary cost will be billed on an invoice directly to the hospital.
· If a non-UNMC employee needs to function as a UNMC employee on a project, contact SPA for guidance at 559-7456 before proceeding.
Related Policies: Direct Costs Policy
