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Objectives

Understand the functionality of EndNote

Insert citation records into EndNote from 
databases and websites

Add references to a Word document using 
Cite While You Write



Introduction To 
EndNote/EndNote online



EndNote allows you to:
 Manage all your citation records in one place
 Access and store full-text PDFs
 Generate bibliographies in preferred citation 

formats  (APA 7, JAMA/AMA, Vancouver, etc.)
 Install writing tools for Word that allow you 

to insert in-text citations and reference lists
 Share collections with colleagues 

for collaboration
 Assist with the removal of duplicates

EndNote/Citation Manager



EndNote (Desktop App) RefWorks

Requires installation on a PC or Mac; 
EndNote Online available

Cloud Based only

Direct export (using Firefox) from 
databases and Google Scholar

Direct export from some databases 
and Google Scholar

Fair to moderate learning curve Fairly easy to learn

Can customize to meet research needs; 
groups; customize citations

Can customize to meet research needs; 
folders; customize citations

Create bibliography and in-text citations 
in Microsoft Word and Apple Pages

Create bibliography and in-text citations 
in Microsoft Word and Office 365; 
GoogleDocs

Comparison (RefWorks & 
EndNote)



EndNote 20 is available from the UNMC 
Research Information Technology Office 
(RITO)

https://www.unmc.edu/vcr/rito/software/endno
te/index.html

There are separate instructions for UNMC owned workstations (Mac and 
Windows), personal Windows computers, and personal Mac computers.

Contact rito@unmc.edu for assistance with downloading the software

Getting Access to EndNote

https://www.unmc.edu/vcr/rito/software/endnote/index.html
mailto:rito@unmc.edu


Getting Started



Getting Started



https://access.clarivate.com/login?app=endnote

EndNote Online

https://access.clarivate.com/login?app=endnote


Adding Citation Records to 
EndNote



• Search PubMed within EndNote
• Importing into EndNote

1. Direct export using the Firefox web browser
2. Manually import citation records if using 

Chrome, Safari, Microsoft Edge browsers
• Instructions: https://unmc.libguides.com/en

dnote/references

PubMed – 2 methods to export

https://unmc.libguides.com/endnote/references


Direct Export from PubMed

1. Have EndNote 
open

2. Using Firefox, 
run a search in 
PubMed

3. Click on the 
Send To button

4. Select the 
Citation 
Manager option



Direct Export from PubMed

1. Choose your Selection (All Results, Results on this page, 
Selected)

2. Click on Create File



Direct Export from PubMed

1. Select the radio button “Open With” and Choose EndNote
2. If you don’t see EndNote as an option, click “Other” and 

select EndNote in the list



Direct Export from PubMed
1.Citations will 

go to 
Recently 
Added

2.Add to a 
group: 
Select 
citation(s) > 
Right Click > 
Add 
References 
To



Search PubMed in EndNote



Google Scholar



Google Scholar



Google Scholar – link to Full-text



Google Scholar



Library Catalog



Library Catalog



Customizing EndNote



Customizing> Groups

Right click My Groups > Create Groups to make new 
groups to help organize citation records



Customizing > Citation Records

Select a citation to view the record (title, author, 
abstract, etc.). Click the edit button to modify the 
record 



Customizing > Citation Records

Modify citation information in the available 
boxes. Click Save when done.



Customizing > PDF Reader

Save your PDF’s within EndNote by attaching a file to the 
citation record. Highlight, mark, notes, etc. feature available



Customizing > Citation Styles

To make a quick reference list of a citations, right click a 
record (or multiple) and select “Copy Formatted 
References”. Make sure your preferred style is selected



Customizing > Citation Styles

Paste your references in a word document, email, 
PowerPoint, etc.



Syncing EndNote with EndNote 
Online

Click Library > Sync. Create your EndNote online 
account and/or enter in your account credentials. Use 
this to backup EndNote library or share with 
colleagues



Share EndNote groups with others. Important: 
Remember to sync your EndNote Library first.

Sharing > EndNote Groups



• Share your whole EndNote 
library with other EndNote 
users. 

• Important: Remember to 
sync your EndNote library first 

Sharing > 
EndNote Library



• Add the email –
they will receive 
an email 
confirming 
sharing and how 
to access

• Set permissions 
to Read & Write 
or Read Only

Sharing EndNote



Writing with EndNote



• Cite While You Write
• Available for Microsoft Word (and 

PowerPoint)
• Place in-text citations in your preferred style 

within a document
• Create and format a bibliography/reference 

list

Writing with EndNote



1) Insert, modify, and select citations
2) Remove the EndNote field code
3) Change from EndNote desktop to EndNote 

Online 

Writing with EndNote – Inserting 
Citations



Writing with EndNote - Styles



Writing with EndNote – Inserting 
Citations



Writing with EndNote – Inserting 
Citations



Writing with EndNote – Inserting 
Citations



Turn “Instant Formatting” off if you don’t want the 
bibliography displayed while writing. Turn it on to add 
your bibliography.

Writing with EndNote – Instant 
Formatting



Writing with EndNote – Modifying 
Citations



• Modify a citation
• Click Edit Library 

Reference – this will 
open the citation in 
EndNote

• Delete/Remove a citation
• Click Remove citation 

(this works better than 
just deleting)

Cite While You Write



Resources



• Syncing EndNote and sharing with 
colleagues 
https://unmc.libguides.com/c.php?g=64458
9&p=6809665

• Using EndNote Online (Clarivate tutorials) 
https://clarivate.libguides.com/endnote_trai
ning/endnote_online

EndNote Sync and EndNote Online

https://unmc.libguides.com/c.php?g=644589&p=6809665
https://clarivate.libguides.com/endnote_training/endnote_online


Librarian
Emily Glenn, MLS
emily.glenn@unmc.edu
Danielle Westmark, MLIS
danielle.westmark@unmc.edu

AskUs
Email: askus@unmc.edu
Phone: 402-559-6221

EndNote Tech Support
Support phone: 1-800-336-4474, press 4
Email: endnote.support@clarivate.com

Webpage: 
https://support.clarivate.com/Endnote/s/?language=en_US

Contact The Library

mailto:emily.glenn@unmc.edu
mailto:danielle.westmark@unmc.edu
mailto:askus@unmc.edu
mailto:endnote.support@clarivate.com
https://support.clarivate.com/Endnote/s/?language=en_US
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