
How to use the online application portal

Behavioral Health 
Workforce ARPA 
Awards



1. Create a username & password
• On the homepage, select “My Account”

• Then create a username and password



2. Start an application

• On the homepage, scroll to the bottom and push “Start”



3. Select your awards program & manage 
who can help with your application

• On the first page, you can allow additional people to help 
with your application by pushing “Manage Collaborators”

• Other people can edit and add to your submission, but only 
the Primary Applicant (the person who created the 
application) will be able to submit



4. Fill out the organizational information
• Most fields are required 



5. Fill out the budget information

1. Select the budget categories 
applicable to your budget

2. Enter the cost for each 
category

3. Provide a justification for 
each cost



6. Complete the Budget Form Template
• Should you receive an Award, this form will be used to create your 

award sub-contract with UNMC
• Download and complete the form

• Then upload the form into the online application portal



7. Complete the questions for your specific 
award category



8. Read and acknowledge the ARPA Awards 
Terms and Conditions
• These terms and conditions are related to Federal reporting 

requirements and UNMC-related sub-contracting 



9. Submit your application!

You will also 
receive a 
confirmation 
email that we 
have 
received 
your 
application

• Only the primary applicant (not the collaborators) can submit 



10. Have questions?

• Check out our frequently asked questions document on the 
Behavioral Health Workforce ARPA Awards webpage: 
https://www.unmc.edu/bhecn/about/about-bhecn-arpa.html

• If you can’t find an answer to your question, please direct all 
inquiries to BHECN_ARPA@unmc.edu

Thank you for your interest in the Behavioral Health Workforce 
Awards and best of luck on your application!

https://www.unmc.edu/bhecn/about/about-bhecn-arpa.html
mailto:BHECN_ARPA@unmc.edu
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