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ExamSoft – Including Academic Misconduct Statement 
 

When creating a new Assessment or an 
Assessment that has not been posted 
 

1. Under the text fields for naming the 
assessment, are the options for the exam. 

 
 

2. In the box for Pre-Assessment Notices, 
select the dropdown for “Select Template”.   

3. From the list, choose “Academic 
Misconduct”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
Changing an Existing Assessment 

1. If the exam has already been posted, the posting will need to be deleted. 
2. Click on the red X icon at the bottom of the assessment page.   
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3. Click OK to continue. 
4. At the bottom of the assessment questions, click “Duplicate”. 

 
5. Change the title of the exam to delete the 

mention of “Copy of”. 
 
 
 

6. Select the Academic Misconduct template as 
shown in the first example in this tutorial. 
 
 

7. Click “Save” at the bottom of the assessment to 
update changes. 


