
 
 

Chemical Inventory Instructions 
 

In order to respond safely to laboratory emergencies, the Omaha Fire/HAZMAT Department has 
requested chemical inventories to include chemical name, CAS number, location and quantity, for each 
laboratory room at UNMC/Nebraska Medicine. 

 
With the support of the Vice Chancellor for Research Office, EHS has committed to managing an online 
central database for all laboratory chemical inventories. Laboratories are required to update their 
chemical inventories and laboratory signs on an annual basis. 

 
It is required that each Principal Investigator provide their chemical inventory, formatted in accordance 
with the UNMC Chemical Inventory Template. Each of the red columns on this spreadsheet must be 
completed in order for EHS to import the information into the centralized database. These include: 

 
• PI Last Name, PI First Name 
• Physical State of the Chemical (Solid, Liquid, Gas) 
• Chemical Name (Do Not use abbreviations) 
• Building Code (See Building Codes tab at bottom of Excel file for options) 
• Lab (room number) 
• # of containers 
• Amount per container (Use amount listed on container) 
• Unit of measure (See Unit of Measure tab at bottom of Excel file for options) 
• CAS # 

 
The grey columns are optional and may be used to manage your inventory however they are not 
required for importing the spreadsheet in the database. 
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https://www.unmc.edu/ehs/chemical-safety/Chemical_InventoryImportTemplate.xlsx


 
 
 
 
 
 

Building Codes and Unit of Measure should 
be entered on your inventory spreadsheet in 
accordance with the designated acronyms in 
the green highlighted column. This is what 
will allow the imported information to sync 
appropriately with the centralized database. 

Please review the tabs at the bottom of the spreadsheet for Buildings Codes and Unit of 
Measure. 

 

 
 
After you have added all chemicals for each room assigned to the Principal Investigator, 
your spreadsheet should look similar to this: 

 

 
Once completed please send the electronic inventory to EHS at unmcehs@unmc.edu. 

 
Nebraska Medicine Laboratories should submit their chemical inventories using 
the Nebraska Medicine Chemical Inventory Template.  This inventory template will 
include the requirements for both EHS and CAP. 
 
If you have any questions or need assistance with completing your chemical inventory 
spreadsheet please contact EHS at 402-559-6356. 
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