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Campus Safety Procedure  
Policy # Safety 37 
Severe Injury and Fatality 
Reporting Procedure  
Supersedes:  New  
Effective Date: 1-1-2015 
Reviewed Date: 11-4-2014 
 

Purpose:  

The purpose of this procedure is to insure the proper investigation and timely notification of work related 

injuries and fatalities in accordance with new reporting requirements that go into effect on January 1, 

2015.   

Procedure:   

Notification: 

1. Managers and supervisors must immediately contact Security Dispatch whenever there has been 

a work-related fatalities or a severe work-related injury of an employee.  This includes those 

work-related incidents that may have occurred off campus or while the employee was traveling for 

work.   

2. Security Dispatch will report the information to the Administrator on-call and the Safety Manager.    

3. The Safety Manager and Administrator on-call will review the information and determine if it 

meets the reporting requirements and who will make the report.    (Refer to Attachment 1 & 2)  

Reporting Requirements: 

 Employers must report work-related fatalities within 8 hours of finding out about it. 

 For any in-patient hospitalization, amputation, or eye loss employers must report the incident 
within 24 hours of learning about it. 
 

 Only fatalities occurring within 30 days of the work-related incident must be reported to OSHA. 
Further, for an inpatient hospitalization, amputation or loss of an eye, then incidents must be 
reported to OSHA only if they occur within 24 hours of the work-related incident. 

 

 Employers have three options for reporting the event:  
1. By telephone to the nearest OSHA Area Office during normal business hours. 

Omaha Area Office (Covers the entire state of Nebraska)  
444 Regency Parkway Drive, Suite 303 
 Omaha, Nebraska 68114 
 (402) 553-0171 
 Toll Free (Nebraska Residents Only): 1-800-642-8963 

2. By telephone to the 24-hour OSHA hotline (1-800-321-OSHA or 1-800-321-6742). 
3. OSHA is developing a new means of reporting events electronically, which will be released 

soon and accessible on OSHA's website.  https://www.osha.gov/report_online/ 

Reference:  

OSHA Press Release Announcing New Reporting Requirements 9/11/2014 
29 CFR 1904.39  Title: Reporting fatalities and multiple hospitalization incidents to OSHA 
 

https://www.osha.gov/html/RAmap.html
https://www.osha.gov/report_online/
file:///C:/Users/jhauser/Documents/Safety%20Policies/NEW%20WORD%20POLICIES/OSHA%20Press%20Release%20Announcing%20New%20Reporting%20Requirements%209/11/2014
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=12783
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Attachment 1 - Reporting Decision Tree 

Attachment 2 - OSHA Fact Sheet on Reporting Fatalities and Severe Injuries 
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