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Purpose:

The purpose of this procedure is to insure the proper investigation and timely notification of work related
injuries and fatalities in accordance with new reporting requirements that go into effect on January 1,
2015.

Procedure:
Notification:

1. Managers and supervisors must immediately contact Security Dispatch whenever there has been
a work-related fatalities or a severe work-related injury of an employee. This includes those
work-related incidents that may have occurred off campus or while the employee was traveling for
work.

2. Security Dispatch will report the information to the Administrator on-call and the Safety Manager.

3. The Safety Manager and Administrator on-call will review the information and determine if it
meets the reporting requirements and who will make the report. (Refer to Attachment 1 & 2)

Reporting Requirements:

¢ Employers must report work-related fatalities within 8 hours of finding out about it.

e For any in-patient hospitalization, amputation, or eye loss employers must report the incident
within 24 hours of learning about it.

e Only fatalities occurring within 30 days of the work-related incident must be reported to OSHA.
Further, for an inpatient hospitalization, amputation or loss of an eye, then incidents must be
reported to OSHA only if they occur within 24 hours of the work-related incident.

¢ Employers have three options for reporting the event:

1. By telephone to the nearest OSHA Area Office during normal business hours.
Omaha Area Office (Covers the entire state of Nebraska)
444 Regency Parkway Drive, Suite 303
Omabha, Nebraska 68114
(402) 553-0171
Toll Free (Nebraska Residents Only): 1-800-642-8963

2. By telephone to the 24-hour OSHA hotline (1-800-321-OSHA or 1-800-321-6742).

3. OSHA is developing a new means of reporting events electronically, which will be released

soon and accessible on OSHA's website. https://www.osha.gov/report _online/

Reference:

OSHA Press Release Announcing New Reporting Requirements 9/11/2014
29 CFR 1904.39 Title: Reporting fatalities and multiple hospitalization incidents to OSHA

1|Page


https://www.osha.gov/html/RAmap.html
https://www.osha.gov/report_online/
file:///C:/Users/jhauser/Documents/Safety%20Policies/NEW%20WORD%20POLICIES/OSHA%20Press%20Release%20Announcing%20New%20Reporting%20Requirements%209/11/2014
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=12783

Attachment 1 - Reporting Decision Tree

HOW DO 1 REPORT?

HA (6742) or your local OSHA office

Call 1-800—321-0S T rovireport_online

Report online at

| | | | ‘

Attachment 2 - OSHA Fact Sheet on Reporting Fatalities and Severe Injuries
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OSHA FactSheet

Updates to OSHA's Recordkeeping Rule:
Reporting Fatalities and Severe Injuries

0S5HA's updated recordkeeping rule expands the list of severe injuries that all
employers must report to OSHA. Establishments located in states under Federal
OSHA jurisdiction must begin to comply with the new requirements on January 1,
2015. Establishments located in states that operate their own safety and health
programs should check with their state plan for the implementation date of the

new regquiraments.

What am | requirad to report under the
new rule?

Praviously, employers had to report tha following
to OSHA:

«  All work-ralated fatalities
+ \Work-related hospitalizations of three or more
employeas

Starting in 2015, employers will hava to report the
following to OSHA:

+  All work-ralatad fatalities

+  All work-ralated inpatient hospitalizations of
ong or more employees

+  All work-ralated amputations

+  All work-ralatad losses of an aye

Who is covered under the new rule?

All employers under OSHA jurisdiction must
report all work-ralated fatalities, hospitalizations,
amputations and losses of an eye to OSHA, even
amployers wha ara axempt from routinaly keaping
OSHA injury and illness records dua to company
size or industry.

An amputation is definad as the traumatic loss of

a limb or othar external body part. Amputations
include a part, such as a limb or appendage, that has
been severed, cut off, amputated (either completely
or partially); fingertip amputations with or without
bone loss; madical amputations resulting from
irreparable damage; and amputations of body parts
that hava since been reattached.

How soon must | report a fatality or
severe injury or iliness?

Employers must report work-related fatalities
within 8 hours of finding out about them.
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Employers only have to report fatalities that
occurred within 20 days of a work-ralated incident.

For any inpatient hospitalization, amputation,
or eve loss employers must report the incident
within 24 hours of learning about it. Employars
only have to report an inpatient hospitalization,
amputation or loss of an eye that cccurs within
24 hours of a work-related incident.

—

How do | report an event to OSHA?
Employers have three options for reporting the event

+ By telephona to the nearest OSHA Area Office
during normal business hours.

+ By telephone to the 24-hour OSHA hotline at
1-800-321-05HA (6742).

+ O3HA is developing a new maans of reporting
events elactronically, which will be available
soon at www.osha.gov.

What information do | need to report?
For any fatality that ccours within 30 days of a
wiork-related incident, amployars must report tha
avent within 8 hours of finding out about it.



For any inpatient hospitalization, amputation, or
aye loss that occurs within 24 hours of a work-
related incident, employers must report the event
within 24 hours of learmming about it.

Employers reporting a fatality, inpatient
hospitalization, amputation or loss of an aye to
OSHA must report the following information:

Establishment nama

Location of the work-related incident

Timea of the work-ralatad incidant

Type of reportable event {i.e., fatality, inpatiant
hospitalization, amputation or loss of an ayal
Mumbar of employees who suffared the event
Mames of the employeas who suffered the event
Contact person and his or her phone numbear
Erief description of tha work-related incident

Employers do not have to report an event if it

Resultad from a motor vehicle accident on

a public street or highway. Employers must
raport the event if it happened in a construction
work zone.

+ Occurred on a commercial or public
transportation system (airplane, subway, bus,
farry, stroetcar, light rail, train).

+ Occurred mora than 20 days after the work-
related incident in the case of a fatality or mora
than 24 hours after the work-ralated incidant
inthe case of an inpatiant hospitalization,
amputation, or loss of an eya.

Employers do not have to report an inpatient
hospitalization if it was for diagnostic testing or
obsarvation only. An inpatient hospitalization is
defined as a formal admission to the inpatient
servica of a hospital or clinic for cara or treatmeant.

Employars do have to report an inpatient
hospitalization dua to a heart attack, if the heart
attack resulted from a work-related incident.

Where can | find more information?

For mora information about the updatad reporting
requirements, visit OSHA's webpage on the
revisad recordkeeping rule at www.osha.gov/
recordkeaping2014.

This is one in a series of informational fact sheets highlighting OSHA programs, policies or standards.
It does not impose any new compliance requirements. For a comprehensive list of compliance
requirements of OSHA standards or regulations, refer to Title 29 of the Code of Federal Regulations.
This information will be made available to sensory-impaired individuals upon request. The voice phone
is (202) 692-1999; teletypewriter (TTY) number: (877) 889-5627.

For azzistance, contact us. We con help. It's confidential.

JOSHA

Cecoupational
Safety and Health
Aclministration

vewwiosha.gov (300} 321 05HA (6742}
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