
University of Nebraska Medical Center Dean of Graduate 
Studies Conference Attendance Award Application Form  

Middle Name Last Name 

Student's
Name: 

Maximum Amount of Matching Funds Provided for the Student to Attend This Conference 

________________________________________________________________________________________ 

Attestation of Matching Funds: The Graduate Studies Office expects that usually matching funds will be 
contributed to support the student's conference attendance.  A signature included above from the mentor or 
another faculty member or an administrator will attest that matching funds that are at least equivalent to the 
amount of the requested award are being provided in support of the student's conference attendance.

First Name 
Student's UNMC
Email Address 

Student's Starting
Date at UNMC 
(Month/Year) 

Name of Student's
Advisor 

Student's Graduate
/ Doctoral Program 

Student's Advisor's
Division / Department
Institute / College 

Conference Name/Date 

 Amount of Funds 
 Requested 

 Has the Student Submitted, or Planned to Submit, an 
 Abstract for the Conference? (For This Award, Sub-
 mission of an Abstract Is Encouraged but Not Required)

Printed Name and Signature if Mentor, Other Faculty Member or Administrator Is Attesting Matching Funds



      Dean of Graduate Studies Conference Attendance Award Application Instructions 

Award Amount: 
1. For conferences held within U.S. states or territories, the award amount is up to $500.
2. For conferences at sites not within U.S. states or territories, the award amount is up to $750.

Criteria for Eligibility: 
1. The applicant must be a UNMC student in at least the second year who is enrolled in either a PhD

or a Master's program and has a cumulative UNMC grade point average of at least 3.0.
2. Applicants must fit Category A and/or Category B.

Category A: the applicant is someone who brings experiences, background, or special talents that
lead to a richer UNMC campus environment and can be evaluated on an individual basis.
Category B: the applicant has a demonstrated track record of commitment to serving communities
and/or patients in need and plans to contribute in service in the future.

3. The Graduate Studies Office expects that usually matching funds (in amount at least equivalent to
the requested award) will be provided by the mentor, graduate program, department, division, and/
or institute.  To verify the availability and the amount of the matching funds, a faculty member or
administrator should sign the student's application form confirming that this match will be made.

4. The mentor also should provide a statement (to be submitted by the student) confirming the value
to the student of attending this conference, and also describing the extent to which funds to
support this student's conference attendance are (or are not) limited in availability.

5. If neither the mentor nor the student's academic unit (graduate program, department, division,
and/or institute) can supply matching funds, then students can still apply for awards.  In this case,
students should state in their emails to the Graduate Studies Office that accompany the
application forms that they will cover the conference attendance costs themselves if there are any
expenses beyond the award amount.  In these cases, one representative from the student's
academic unit (a program director, department chair, institute director, or other administrator), in
addition to the mentor, should provide confirmation that no matching funds are available.

6. The primary criteria will be the qualifications of the applicant, but a secondary criterion will be the
scarcity of other funds available to the mentor for supporting the student's conference attendance.

Application: The applicant should email the completed Dean of Graduate Studies Conference 
Attendance Award Application Form, along with one or both of the student's statements (A and/or B) 
described below, the mentor's statement, and (if applicable) the representative's statement that no 
matching funds are available, in a single, combined PDF document to the UNMC Graduate Studies 
Office (unmcgraduatestudies@unmc.edu). For each of the student statements (A or B below), the 
maximum length is 1 page.  For the mentor statement, the maximum length is also 1 page. 

A. A statement from the student explaining how the applicant has contributed, and will continue to
contribute, to a richer UNMC campus environment.

B. A statement from the student explaining the applicant’s track record of commitment to the service
of communities and/or patients in need, and the plans to contribute to service in the future.

If both student statements are submitted, it may increase the applicant’s chance of receiving an 
award. Awards will be made on a rolling basis, so applications should be submitted as early as 
possible.  To allow time for review, applications must be submitted at least 10 days before the 
conference starts.  The  receipts  from  the  conference attendance must be submitted to the 
Graduate Studies Office within 10 days after the conference has ended, or else the  
reimbursement may not be made.  If the reimbursement should be made to a UNMC cost 
center, the student should include the cost center in the email along with the receipts.
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