Instructions for Graduate Faculty Nomination and Application Process
If appointment as Graduate Faculty is not made at the time of hire, then the application process must be followed. 
Link to Graduate Faculty application:  graduatefacultynominationform_ay2526.pdf
How to fill out this the graduate faculty nomination form
Before you Begin: Review Eligibility
Before completing the form, confirm that the nominee meets the minimum criteria:
1. Holds the rank of Senior Lecturer (Instructor at UNMC), Assistant Professor, or higher (or equivalent).
2. Holds the terminal degree in their discipline (or clear equivalent as determined by the Graduate Committee).
3. Is actively engaged in scholarly activity and/or graduate teaching as part of regular duties.
4. Has demonstrated evidence of ongoing scholarly activity of national recognition or potential in the discipline. Such research/creative activity should be of a quality that would be recognized nationally within the discipline and may include the creation of new knowledge or innovative application of existing knowledge.


“Evidence of ongoing scholarly activity of national recognition or potential” includes but is not limited to presentations at national conferences, invited lectures at institutions of higher educations, patents, and publications in scholarly journals with a national audience.” 

Given that Graduate Faculty Appointment can be made at the time of higher as an instructor or assistant professor, the minimum quantity of such evidence should be comparable to that in an individual hired at that level. As such faculty who are recruited to the University of Nebraska faculty from industry or private sector positions in which traditional forms of research scholarship are not required may not qualify for appointment to the graduate faculty at the time of hire. In this case, a Graduate Faculty Associate application should be considered as a steppingstone for Graduate Faculty appointments. If there are any questions about eligibility, please contact the Graduate Dean of the campus.

Link to Graduate Faculty Associate application: https://www.unmc.edu/gradstudies/_documents/graduate_associate_faculty_status_form_final2.pdf
Step 1: Complete Nominee Identification (Section I)
Provide all requested identification and contact information for the nominee:
· Full name, NU ID, and academic rank
· Department, college/division, and campus affiliation (UNK, UNL, UNMC, UNO)
· Mailing address, room/building, campus zip, and phone number

Step 2: Provide Highest Degree Information (Section II)
List the highest degree earned by the nominee:
· Degree, year conferred, major field, and granting institution
· Dissertation/thesis title or description of scholarly/creative project
· If the degree is not the terminal degree for the discipline, explain why it is equivalent and include supporting documentation

Step 3: Document Graduate Involvement (Section III)
In this section, the applicant will explain how the nominee will contribute to graduate education. It is not required that an applicant make contributions in both graduate research and teaching, so indicate N/A is one or the other is not planned.
· List planned graduate student research responsibilities (e.g., supervising theses/dissertations)
· Do not list research activities involving other learners such as medical students or residents/fellows. 
· List planned graduate teaching responsibilities (e.g., courses taught, seminars, labs)
· Do not list professional school teaching responsibilities (e.g. Phase 1 medical courses or labs) or clinical teaching responsibilities (e.g. Phase 2 clerkships) 
· Do not list graduate medical (e.g. resident or fellow) teaching responsibilities. 
· List the name of the graduate program or programs in which the faculty member will carry out the above noted teaching and/or research responsibilities in the sections asking, “In what department or interdepartmental area?”
· Do not list the faculty member’s home department in response to this prompt unless it is the same as the name of the associated graduate program. 
· Contact UNMC Graduate Studies with questions about which graduate program(s) might be most appropriate.

 
Step 4: Summarize Scholarly Activity (Section IV)
In this section, the applicant is asked to provide a summary of scholarly activity and potential beyond teaching. However, since an updated CV should be attached to the application form, the applicant may respond to the prompts in this section, by simply writing “refer to CV.” 
· List strongest evidence of the nominee’s scholarly/creative activity beyond teaching, including but is not limited to published manuscripts, creative productions, invited/selected presentations, books, and/or funded scholarly activity. 
· Emphasize those recognized at the national level
· List current involvement scholarly/creative activity beyond teaching, particularly those at the national level

Step 5: Secure Required Endorsements and Submit (Section V)
Obtain the following endorsements and signatures in the order indicated.
· Nominee and Nominator signatures: 
· Both must sign and date to verify the accuracy of the submitted information 
· The nominator should be a member of the Graduate Faculty
· The nominator may also be the Graduate Committee Chair or Department Chair. If so, this individual will sign in two different places.

· Graduate Committee endorsement:
· The nominee’s CV must be evaluated and their qualifications recommended by an appropriate review committee:
· If the nominee’s department/unit has a department/unit-based graduate program and at least six members of the Graduate Faculty, then the Graduate Faculty in the nominee's department /unit shall serve as the review committee. The list of departments/units that meet these criteria can be found at the beginning of these instructions.
·  If the nominee’s department does not have a department-based graduate program or there are fewer than six Graduate Faculty in the department, then the nomination will be reviewed by a six-person review committee of Graduate Faculty appointed by the campus Dean for Graduate Studies.
· For nominees seeking to engage in graduate student research and teaching in the Medical Sciences Interdepartmental Area (MSIA) program, the MSIA graduate program shall serve as the appointed six-person review committee.
· For nominee’s seeking to engage in graduate student research and teaching in the Interdisciplinary Graduate Program in Biomedical Sciences (IGPBS), the graduate committee of one of the relevant subplans shall serve as the appointed six-person review committee.
· The nomination for graduate faculty must be evaluated and recommended by at least two-thirds of the Graduate Faculty on the review committee
· The tally of the votes of the review committee must be entered into the application form, including all “0” votes. 
· Graduate Program Committee/ review committee chair will need to sign and date the form to certify the review and vote.
· The Graduate Program Committee/review committee chair will submit a letter of support to be included in the application. Please contact graduate studies for an example letter of support.

· Nominee’s Department Chair and Dean/Director signatures:
· Both will need to sign and date, endorsing the nominee and verifying duties in graduate teaching and research.
 
· Campus Dean for Graduate Studies and Dean of the Graduate College signatures:
· After the nominee’s dean or director has signed, please send the application package, consisting of the application form completed to this point, the nominee’s CV, and the graduate committee/review committee chair letter of support, to the UNMC Office of Graduate Studies.
· The nominee should retain a copy of the application package
· UNMC Graduate Studies will coordinate review by both the Campus Dean for Graduate Studies and submit to the Dean of the Graduate College on behalf of the nominee.
· Both the Campus Dean for Graduate Studies and submit to the Dean of the Graduate College sign and date to designate approval

For questions about eligibility or the process, contact your UNMC Graduate Studies Office at unmcgraduatestudies@unmc.edu


