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The applicant will receive an email with their request number and a link to allow them to start 
and stop the application as well as check on results: 
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After clicking the link, they will provide their request number and PIN number: 
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The applicant will then enter in their information in the below fields: 

Check Request: 

Enter

Information 

Enter Information

First Name 

Middle Name   No Middle Name 

Last Name 
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Date Of Birth 

Age 

Social Security Number   No SSN 

###-##-#### 

Current Address 

City 

State 

Nebraska  

Zip 

Applicant's Phone Number 

###-###-#### 

Other names, such as a maiden name, former married name, or nickname: 

 No Other Names 

First Name  Last Name Suffix

Add Other Name 
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Names and birthdates of your children and children who lived with you:

 No Children 

Date Of BirthSuffixLast Name First Name 

Add Child Name 

List all previous cities at which you have resided:

 No Other Addresses 

StateAddress  City 

Add Other Address 

I authorize DHHS to conduct the following checks and release the following 
information. 
** This authorization is valid for a period of 6 months from the date you submit this 
form ** 

Child Abuse and Neglect Central Registry (CAN Registry)
1 . Whether or not I am listed on the CAN Registry, and the following information regarding 
that listing: 

a. Date of the alleged child abuse or neglect; and
b. The classification of the case pursuant to Neb. Rev. Stat. 28-720.
( i.e., Agency Substantiated or Court Substantiated).

Nebraska Adult Protective Services Registry (APS Registry)
1 .Whether or not I am listed on the APS Registry, and the following information regarding 
that listing: 

a.Date of the alleged adult abuse or neglect; and
b.The classification of the case pursuant to Neb.Rev.Stat. 28 - 376.
( i.e., Agency Substantiated or Court Substantiated). (i.e., Agency Substantiated or
Court Substantiated).
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The applicant will then be asked which method of verification they will select. Note: We have set 
the portal to charge One Source and not the applicant.  
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The applicant will be asked to answer questions based on the information provided on the 
request: 
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Sample 2 of questions: 
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Sample 3: 
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Once the applicant answers questions, they will receive a confirmation page: 
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They will also receive a confirmation email: 

This completes the applicants required steps. One Source will now be able to review the status 
of the request and the final results. If you or your applicants have questions, please feel free to 
reach out to One Source via phone or email, 402.933.9999 or CR@onesourcebackground.com  




