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[-9 Acceptable Documents

Within 3 business days of starting work for pay, you must present to your employer documentation that establishes your
identity and employment authorization. For example, if vou begin employment on Monday, you must present documentation
on or before Thursday of that week However, if you were hired to work for less than 3 business days. you must present
documentation no later than the first day of employment.

Choose which unexpired document(s) to present to your employer from the Lists of Acceptable Documents. An employer
cannot specify which document(s) you may present from the Lists of Acceptable Documents. You may present either one
selection from List A or a combination of one selection from List B and one selection from List C. Some List A documents,
which show both identity and employment authorization, are combination documents that must be presented together to be
considered a List A document: for example, the foreign passport together with a Form I-94 contaiming an endorsement of the
alien’s nommmuigrant status and employment authonzation with a specific employer incident to such status. List B documents
show identity only and List C documents show employment authorization only. If yvour employer participates in E-Venfy and
vyou present a List B document. the document must contain a photograph. If vou present acceptable List A documentation. vou
should not be asked to present. nor should you provide, List B and List C documentation. If you present acceptable List B and
List C documentation, you should not be asked to present, nor should yvou provide, List A documentation. If vou are unable to
present a document(s) from these lists, you may be able to present an acceptable receipt. Refer to the Receipts section below.

Your emplover must review the document(s) vou present to complete Form [-9. If vour document(s) reasonably appears to be
genuine and to relate to you., your employver must accept the documents. If vour document(s) does not reasonably appear to be
genuine or to relate to you, your employer must reject it and provide you with an opportunity to present other documents from
the Lists of Acceptable Documents. Your employer may choose to make copies of your document(s), but must retum the
original(s) to you. Your employer must review your documents in vour physical presence.

Your employer will complete the other parts of this form as well as review your entries i Section 1. Your employer may ask
you to correct any errors found. Your employer 1s responsible for ensuring all parts of Form I-9 are properly completed and 15
subject to penalties under federal law 1f the form 1s not completed correcily.

Minors (individuals under age 18) and certain employees with disabilities whose parent. legal guardian or representative
completed Section 1 for the employee are only required to present an employment authonization document from List C. Refer to
the Handbook for Emplovers: Guidance for Completing Form I-9 (M-274) for more guidance on minors and certain individuals
with disabilities.

Receipis

If vou do not have unexpired documentation from the Lists of Acceptable Documents, you may be able to present a receipt(s) in
lien of an acceptable document(s). New employees who choose to present a receipt(s) must do so within three business days of
their first day of employment. If vour emplover 1s revenfying your employment authonzation. and yvou choose to present a
receipt for reverification, you must present the receipt by the date your employment authorization expires. Receipts are not
acceptable if employment lasts fewer than three business days.

There are three types of acceptable receipts:

1. A receipt showing that yvou have applied to replace a document that was lost, stolen or damaged. You must present the
actual document withuin 90 days from the date of hire or, 1n the case of revenification, witlun 90 days from the date your
origmal employment authorization expires.

2. The amival portion of Form [-94/T-94A containing a temporary [-331 stamp and a photograph of the individual You must
present the actual Permanent Resident Card (Form I-551) by the expiration date of the temporary I-351 stamp. or, if there is
no expiration date, within | year from the date of admmssion.

3. The departure portion of Form [-94/T-94A with a refugee admission stamp. You must present an nnexpired Employment
Authorization Document (Form I-766) or a combination of a List B document and an unrestricted Social Security Card
within 90 days from the date of hire or. in the case of reverification, within 90 days from the date your original employment
authorization expires.

Receipts showing that you have apphied for an mitial grant of employment authonzation. or for renewal of your expinng or

expired employment authorization, are not acceptable.



LISTS OF ACCEPTABLE DOCUMENTS
All documents must be UNEXPIRED

Employees may present one selection from List A
or a combination of one selection from List B and one selection from List C.

LIST A LISTB LISTC
Documents that Establish Documents that Establish Documents that Establish
Both Identity and Identity Employment Authorization
Employment Authorization OR AND
1. U.S. Passport or U.3. Passport Card 1. Driver's license or ID card issued by a 1. A Social Secunty Account Number

Permanent Resident Card or Alien
Registration Receipt Card (Form 1-551)

Foreign passport that contains a
temporary |-551 stamp or temporary
I-551 printed notation on a machine-
readable immigrant visa

State or outlying possession of the
United States provided it contains a
photograph or information such as
name, date of birth, gender, height, eye
color, and address

Employment Authorization Document
that contains a photograph (Form
I-766)

card, unless the card includes one of
the following restrictions:

(1) NOT VALID FOR EMPLOYMENT
(2) VALID FOR WORK ONLY WITH

For a nonimmigrant alien authorized
to work for a specific employer
because of his or her status:

a. Foreign passport; and

b. Form 1-94 or Form [-94A that has
the following:

(1) The same name as the passport]
and

(2) An endorsement of the alien's
nonimmigrant status as long as
that period of endorsement has
not yet expired and the
proposed employment is not in
conflict with any restrictions or
limitations identified on the form.

Passport from the Federated States of
Micronesia (FSM) or the Republic of
the Marshall Islands (RMI) with Form
I-94 or Form I-94A indicating
nonimmigrant admission under the
Compact of Free Association Between
the United States and the FSM or RMI

INS AUTHORIZATION
2. 1D card |ssl;|[ed by fgderal, sﬁ_te or local (3) VALID FOR WORK ONLY WITH
government agencies or entities, DHS AUTHORIZATION
provided it contains a photograph or i __
information such as name, date of birth,| 2. Ceriification of report of birth issued
gender, height, eye color, and address by the Department of State (Forms
DS-1350, FS-545, FS-240)
3. School ID card with a photograph — i i
3. Original or certified copy of birth
4. Voter's registration card certificate issued by a State,
— county, municipal authonty, or
5. U.S. Military card or draft record territory of the United States
6. Military dependent's ID card bearing an official seal
7. U.S. Coast Guard Merchant Mariner 4. Native Amencan tribal document
Cand 5. U.S. Citizen ID Card (Form 1-197)
8. Native American tribal document 6. Identification Card for Use of
9. Driver's license issued by a Canadian Resident Citizen in the United
government authority States (Form I-179)
For persons under age 18 who are | 7- Employment authorization

unable to present a document
listed above:

10. School record or report card

11. Clinic, doctor, or hospital record

12. Day-care or nursery school record

document issued by the
Department of Homeland Security

Examples of many of these documents appear in Part 13 of the Handbook for Employers (M-274).

Refer to the instructions for more information about acceptable receipts.




