UNMC | Nebraska Medicine

McKesson PACS System Exporting and Uploading Instructions for
Research Coordinators

***REMINDER: If you plan on using the McKesson PACS System for exporting and uploading radiology images, the
confidentiality section of the IRB Application must reflect this and clearly reflect the identifiers that will be attached to the
images (i.e., dates and subject code only).***

**|MPORTANT NOTE: You may have difficulty uploading radiology images if the screen saver on your computer is
enabled. Consider disabling your screen saver prior to uploading radiology images. ***

1. 'You must have access to the McKesson PACS System and the Research Conquest network drive to
start. If you need to get access to these, email the PACS department at pacsdept@nebraskamed.com.

2. Go to http://pacsweb2/HRS.

3. When the login screen pops up (may take a bit to load), enter your username and password. Use the
same login information you use for your computer.

 Horizon Medical Imaging Ea

For a locked account or incorrect passw ord please call 87700
Allother issues page PACS 833-1919
For new accounts, email pacsdept@nebraskamed.com from NMC email account & include CareCastiD¥, role & dept.

Horizon Medical Imaging™ 11.9

Login

UserName:  gmcfadden

Change Password

Having problems? Try our Troubleshooting Guide

Céxo MCKESSON
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4. This is the loading screen.

—
Horizon Medical Imaging™

Horizon Rad Station 11.9

C€oro MCKESSON

Empowering Healthcare
Loading Plug-ins.

Copyright® 1989-2011 McKesson Corporation and/or one of its subsidiaries. All Rights Reserved.
Horizon Medical Imaging and Empowering Healthcare are trademarks of
McKesson Corporation and/or one of its subsidiaries. All Rights Reserved.

5. Once the system is loaded you will see one of the screens below depending on your template.

Screen 1

If you have Screen 1, click on “Studies” (see red arrow above).

Screen 2
Study List

nreported study from

A\ 7 St priority studies need review

Full Name ¥  PatientID Ordering... | Procedure types M.. | Performed on Images  Accession Performed by Work G... | Prio...

If you have Screen 2, click on “Find Study” (see red arrow above).
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6. Select the “Patient ID” tab (see green arrow below). Enter the medical record number in the Patient
ID box (see arrow below). Adjust the filters as necessary depending on the type of scan you
are looking for (see red arrow below). Select “Find Now” (blue box below).

# The Nebraska Medical Conter - McKesson Radiology

Folder Finder

Full Name ¥ | Patient ID Ordering... DoB

7. After you click “Find Now”, you will get a list back. Select the scan you want from the list and click
“Open Study” (red box below).

# The Nebraska Medical Contor - McKesson Radiology

Folder Finder

Full Name V¥  Patient ID Ordering. DOB
Qc, Smrl |QCSMR1 |DEFAULT 01-Jan-1991

Accession Pefformedon A | Modality = Procedure types .. ReportedBy | Performedby  Work.. | Study Patient...
'QC AGR ROO...09-sun-2016 1451 :
QCACRROO... 01-Jun-2016 06:44 ACR QC YEARLY Alj, Ali Nebraska...

QCACRROO... 31-May-2016 16:44 ACR QC YEARLY Ali, Al Nebraska...
QCACRROO... 28-May-2016 07:38 ACRQC Ali, Ali Nebraska...
QC ACRROO... 10-May-2016 07:57 ACR QC Ali, Ali Nebraska...
QC ACRROO... 03-May-2016 06:22 ACR QC 7 Ali, Ali Nebraska...
QCACRROO... 26-Apr-2016 08:47 ACR QC 7 Ali, Ali Nebraska...
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8. The black and purple screen will now have the images loaded. The search screen will still be open but
in the background. You might also get a third screen with the radiology report.

You can find study-specific information by clicking on the report icon and scanner icon E
These icons are not visible in these instructions since this is a phantom scan and not a patient scan.

The report icon will be located in the top left corner of the screen (shown below with a red box).

This will allow you to view the radiology report. The scanner icon B will be located to the right of
the report icon (shown below with a green box). This will allow you to view any documents that were
scanned in by the technologists performing the scan.

] Horizon Rad Station Distributed o || B[ =

R1 22Y FACR RODM 1
& [Reported] A: 09-Dec-2( + MR, ACR QC, ACR ROOM 1

rﬁf‘;r‘“ l7-- ISEEEoEDann

o —

Reserved for:
1. Specific Series Matching Criteria:
— Display Any Series —

Ble] -0 ==]6 B

9. |If this is the first time you have used the McKesson PACS System you will need to modify the
preferences to add the send option to the menus. Click Preferences (red box below).

Deuapiary Mrofeosi: . =
. \Ganeric MR Dispisy Protocol m iE : : &5 = &
HE e net *

Ganeric Sunvey Etudy List o Freferences  Gull

Counry L
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10. Click on “Main Tool Bar” from the list on the left side (red box below). From the middle “Available”
box scroll until you find “Send.” Click on Send (blue box below). Click “Add” (green box below).
“Send” will now appear in the right hand *“Display” box. Click *“ok” ( box below).

3D/MPR Main Tool Bar
Annotations Available
Previous MM
Print Add Scan Document
Confirmation QA Manager Disk Export
Display Protocol Qics-web Create Report

Radiology Report Man... Add Studies

. Record Voice Cli Find Up
Refrash ° Remove View Report
Motrication Route Manager Annotate Down
Performance SMPTE Pattern Gener... Zoom
Power Scrolling —— Pan Bottom
Right-Click Menu Sort Images Window/Level
Save Presentations Stage < Sweep
Shortcuts (User) Seeference:
Sort Images Show label for dis
Study List
User Interaction [ Auto

** Please note: You must restart application for this change to take effect.

(64 bit), 1P« 12.1.1.8344

Cancel
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11. Now you are ready to send the images to a location you can access.
a. FOR CT and MRI scans:
i. Select at least one of the images from the scan you want to send (this will put a yellow
box around the image-see arrow below).

%] Horizon Rad Station Distributed = || 8| &
=

Ganeric Survey

Reserved for:
1. Specific Series Matching Criteria:
— Display Any Series —

= | O

ii. From the send button (blue arrow above) choose “Send Active Study” (purple arrow
above). This will export all images in the scan.

b. FOR PET/CT scans:
i. The following Series will need to be sent:
CT Scout
CT Slices
Coronal
Sagittal
PET AC 3D Body
PET NAC 3D Body
PET Coronal

NogakrwnpE

ii. Drag the Series you would like to send into the viewport. This will put a yellow box
around the image (see arrow below).
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R Dispiay Protocol

Reserved for:
1. Specific Series Matching Criteria:
— Display Any Series —

iii. From the send button (blue arrow above) choose “Send Series” (purple arrow above).
This will export all images in the series.
iv. Repeat the process for all series.

12. Select “Research Conquest” in the “Destination” dropdown box (red box below). Click “Send 1

Study” (green box below). A copy of your scan has now been sent from the McKesson PACS System
to the Research Conquest partial de-identification server.

Send Tool Options

Send:
Qc, Smr1 ID: QCSMR1 (DEFAULT)
Study Id: 439631605 Accession: ACR ROOM 1 MR ACR QC

Destination:

Research Conquest -

- Send Options

Include All Diagrams Priority:

Send 1 Study Cancel

pg. 7 Version Date 8/2/17




w UNMC | Nebraska Medicine

13. When the “send” is complete, you need to access the network drive that has been set up for the
Research Conquest server at \GPPACSDI01.olympus.medforest.org\data. You can access this
network drive by creating a shortcut on your desktop to this drive.

14. To create a shortcut on your desktop, right-click on your desktop, select “New” (red box below), and
then select “Shortcut” (green box below).

2 A i

Computer  lifelmage The

|, Folder
0
%] Microsoft Office Access 2007 Database
|& Bitmap image
[E3 Contact
View 1] Microsoft Office Word Document
Sort by * | Journal Document
Refresh ] Microsoft Office Project Document
Paste ] Microsoft Office PowerPoint Presentation
Paste chortenit EH]  Microsoft Office Publisher Document
Undo Delete ez || S (=t Doctment
€] Microsoft Office Visio Drawing
Sraphics Blopeities %] Microsoft Office Excel Worksheet
Siaphics Opbions £ 4, Compressed (zipped) Folder
— » E) Briefcase
B  Screen resolution
@ Gadgets
& Personalize

— i - — E B 5 = = = = Tl

Blel.
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15. Type the address \GPPACSDI01.olympus.medforest.org\data in the “Type the location of the

item:” box (red box below). Select “Next” (green box below).

'\../I 7 Create Shortcut
What item would you like to create a shortcut for?

This wizard helps you to create shortcuts to local or network programs, files, folders, computers, or
Internet addresses.

Type the location of the item:

> YWWGPPACSDINL. olympus.medforest.orghdata I Browse...

Click Mext to continue.

(=]

> [Cie | [Goncel |

16. Type “Research Conquest Partially De-identified Scans” in the “Type a name for this shortcut:” box
(red box below). Click “Finish” (green box below).

@ #  Create Shortcut

What would you like to name the shortcut?

Type a name for this shortcut:
|  Research Conquest De-identified Scang

pg. 9

Click Finish to create the shortcut.
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17. An icon will now appear on your desktop titled “Research Conquest Partially De-identified Scans”
(see red box below). Double click on this icon.

Computer lifelmage

92AM |

=B oo

18. You will see the screen below. You should also see a folder with the Anonymized MRN that you have
assigned to your patient. This folder contains all of the DICOM files from your patient’s scan.

P!

Organize v New folder = 0 @

GO:“- » Network » lapacsdidl.olympus.medforestorg » data » %] [ Search data

< Name ’ Date modified Type Size

—
o |\ dbase 12/9/2013237PM  File folder

|5 Documents B . .

D 1. incoming 8/13/20134:52PM  File folder

usic
j Pict = L. printer_files 11/27/2013 2:28 PM  File folder
&) Pictures

B videos

/% Computer

&9 Local Disk (C)

&2 crc (\\unmcintmed) (&)
. il 5 nhssecure (\\atlas) (L)

4 &5 kgrosshans$ (\\Lvshares02a) (N =

X = . 5 chedata$ (\\atlas) (0:)

JRESEATCHY 5 nhsroot$ (\\atlas) (R:)
S el 53 raddata$ (\atlas) ()
¥ data (\\1apacsdi0l) (Z:)

.’\} =
5 uﬁ \2 M Network b
@P | E m »

itz s ‘ 3 items Offline status: Online
-t 4 Offline availability: Not available

- A EEE
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19. Partially de-identified scans cannot be uploaded to the sponsor from the “Research Conquest Partially
De-identified Scans” network drive. Therefore, you will have to cut and paste your patient’s folder
from the “Research Conquest Partially De-identified Scans” network drive to another secure network
drive (NOT ON YOUR DESKTOP!) that has been chosen by your department. After scans have
been uploaded to the sponsor, delete the folder that you have saved on your department’s network
drive.

EXAMPLE

a. For example purposes, we will use a patient with an Anonymized MRN of BHR-071-005. In order
to find this patient’s study, double click on the “Research Conquest Partially De-identified Scans”
icon that is on your desktop (red box below).

922AM |
12/10/2013 |

)
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b. Right-click on your patient’s folder and select “Cut” (green arrow below).

[E=5 (=R =)
——,

@th‘ﬂ v Computer » data (\\lapacsdill) (Z) » - |¢'v,| | Search data (\\lapacsdifl) (Z:) P |
Organize » = Open Mew folder = » [ @
X Favorites Mame Date modified Type Size
Ml Desktop ) 547237 12/6/2013 2:50 PM File folder

4. Downloads . BHR-071-005 File folder
v . | O
=l Recent Places J dbase =0 File folder
. . Open in new window .
. incoming File folder
4 Libraries . printer_files Always available offline File folder
@ Documents . QCSMR2 Restore previous versions File folder
J’ Music E -
t 3
[E5] Pictures enate
E Videos Cut —
Copy
L) Computer
% Local Disk (C2) Create shortcut
ocal Disk (C:
Delete
5 cre (Wunmcintmed) (I .
5 nhssecure (\\atlas) (L:) b ename
¥ kgrosshans$ (\\lvshares02a) (M Properties

¥ chedata$ (\atlas) (0:)
5 nhsroots (W\atlas) (R:)
5 raddata$ (\\atlas) (5:)
5® data (\\lapacsdi0l) (Z:)
) 547237 a1 n v

BHR-071-005 Date modified: 11/22/2013 11:45 AM Offline status: Online
| | File folder Offline availability: Mot available

c. Paste this folder to another secure network drive (NOT ON YOUR DESKTOP!) within your
department (green arrow below).

(=5 e~
"
@U‘| , <« Principal Investigator » Study Name » Radiology Scans - |%", | | Search Radiology Scans P |
Organize « Mew folder =« M @
‘% Favorites MName Date modified Type Size
B Desktop This folder is empty.
4 Downloads
= Recent Places View 5
Sort by 3
il Libraries G
roup by 3
@ Documents Refresh
J’ Music £
[&] Pictures Customize this folder...
E Videos Paste +-—
Paste shortcut
.
ISl Computer Undo Rename Ctrl+Z
& Local Disk (C1)
S cre (Vwunmcintmed) (I) New b
¥ nhssecure (\\atlas) (L:) & Properties
S kgrosshansS (\1vshares02a) (M
S chedatal (Vatlas) (0:)
5 nhsroot5 (\atlas) (R:)
S raddata$ (\\atlas) (5:) ] 4 | L] 3

0 items Offline status: Online
l Offline availability: Not available
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d. Upload your scan to the sponsor from this location.

e. After your scan has been uploaded, delete the scan from your department’s network drive.
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