For Lab Members - How to Request Access to a
Cost Object

This guide provides a step-by-step process for lab group members to request access
to a cost object in PPMS.

If you need to have financial account management (e.g., for PIs and department
finance administrators), please see UNMC's Stratocore PPMS Financial Management
for resources and guides - www.unmc.edu/research-resources/resources/strat...

1 Click "Profile"

T l lwlréw‘lél%' My PPMS ~

System

Home Settings Users Accounts Admins Reports Projects 'm: Stats APl Files Help Logout

Home

Core facilities available in :
Search ...

Facilities available in University of Nebraska Medical Center:

* Institutional Biospecimen Bank (IBB_UNMC) details
+ spatial Profiling Hub (SPH_UNMC) details
* Tissue Sciences Facility (TSF_UNMC) details

Facilities available in University of Nebraska-Linceln:

* Magnetic Resonance Imaging Facility (MRI_UNL) details

Restore Default Sections + Add a New Section to the Home Page

My Sessions Current Projects

No sessions booked. 92 active projects

View all active projects

Training

My training requests Orders - New
No current training requests. No new orders.

Training sessions as participant


https://www.unmc.edu/research-resources/resources/stratocore-ppms/user-guides/lab-group/financial.html

2  Click "New account authorization request"

Home Settings Users Account: orts Projects Profile Stats | Help Logoi

Communications on webinars:

e

Financial Account Information

Default Fi ial A

Change your default account number

Request authorizatismrte.use a financial account:

New account autho iz

Request to a

New account management request

Financial Accounts available for use:

Account Number Account Type Origin Start End
your account number

authorization

Code-based authentication and 2-factor setup

Setup or configure code-based authentication and 2-factor login

User files

No files

3 Enter cost object number.

Account authorization request

Select an account type

NU Internal (SAP) v |*

Type Description:

Select an account

o

You may add a note or comment that will be attached to this request:



4  Select cost object from drop down if it shows up or click "create this new account".

All cost objects will be validated with SAP. Invalid cost objects cannot be added.

Account authorization request

Select an account type

| MU Internal (sar)

Type Description:

Select or create an account

[ ] o Crestethis newaccount Warning: this account number is not valid.
You may add an hat willbe attached to this request




5 Click the "You may add a note or comment that will be attached to this request:"
field.

Account authorization request

Select an account type

NU Internal (SAP) v |*
Type Description:
Select or create an account

search an accoun P

You mdy add a nate or comment that will be attached ta this request




6 In order to properly configure the cost object, you must add the following
information in the comment field:

1. Your PI and department financial administrator
« This information will be used to create the financial account managers for the cost object

2. Who you are requesting access for (individual requestor, your lab group, or
specific project)

Account authorization request

Select an account type

NU Internal (SAF)
Type Description:

Select or create an account




7  Click "Save"

Account a rization request

Select an account type

| NU Internal (SAP)

Type Description:

Select or create an account

You may add anote or comment that will be attached to this request

8 Click "Ok"

Account Authorization Request

equest is complete.




9 Wait for a system administrator to approve your request.





