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For Lab Members - How to Request Access to a
Cost Object 
This guide provides a step-by-step process for lab group members to request access
to a cost object in PPMS. 

If you need to have financial account management (e.g., for PIs and department
finance administrators), please see UNMC's Stratocore PPMS Financial Management
for resources and guides - www.unmc.edu/research-resources/resources/strat... 

Click "Profile" 
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https://www.unmc.edu/research-resources/resources/stratocore-ppms/user-guides/lab-group/financial.html


2 Click "New account authorization request"

3 Enter cost object number.
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4 Select cost object from drop down if it shows up or click "create this new account".

All cost objects will be validated with SAP. Invalid cost objects cannot be added. 
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5 Click the "You may add a note or comment that will be attached to this request:"
field. 
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6 In order to properly configure the cost object, you must add the following
information in the comment field: 

1. Your PI and department financial administrator

� This information will be used to create the financial account managers for the cost object

2. Who you are requesting access for (individual requestor, your lab group, or
specific project) 
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7 Click "Save" 

8 Click "Ok" 
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Wait for a system administrator to approve your request.9 
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