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SOP: Viewing Invoices in PPMS 
Audience: Users with Group/Account Management Rights in PPMS 

Purpose: To review and download invoices billed to your accounts or managed group
in Stratocore PPMS. 

Log In to PPMS 

� Navigate to https://ppms.us/unebraska/?userview=yes. 

� Select a core facility and log in with your credentials. 
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2 Access Group/Account Management 

� Click Group/Account Management tab. 

� Note: This tab is visible only if you have group/account management rights in PPMS. 
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3 View and Download Invoices 

� Scroll to the Invoice section. 

� Review invoices billed to your accounts or managed group. 

� Select the invoice of interest to view and download for your records. 

� Note: Core facilities may also send invoices via email. 
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4 Additional Options on This Page 

� View and select the financial accounts you manage. 

� Review financial transactions. 

� Review group and users for the lab group you manage and update their default account 
number if needed. 
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